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Reliable Receptionist.

Our name says it all. We’re your local 

connection to a live, personal, professional 

receptionist. All calls are answered live and 

in real time, which allows for your business 

to be run seamlessly from any location. And 

while the receptionists we provide are 

off-site, the service we provide is always on 

target — no calls are missed and no one is 

left to navigate a maze of voicemail options. 

Reliable service.

Prospective clients or current customers are 

always greeted warmly with a verbal smile. 

And they consistently receive the attention 

they deserve along with reliable service. Our 

experienced staffers are equipped with the 

necessary skills and systems to 

knowledgeably assist your callers. Not only 

that, they’re able to screen, announce and 

connect you to only the calls you want on 

any phone number. It’s all done simply, 

seamlessly and successfully.

Reliable location. 

We’re not headquartered out of state or out 
of the country. We’re local. And that’s a big 
plus because you will train our receptionists 
to be become fluent in the language of your 
business. You can do that easily by visiting 
our convenient Bay Area location and 
conducting an in-person training session. It’s 
also a great way to get to know the 
receptionists who will be working for 
you—and with you—as trusted team 
members.

Reliable solutions.

No matter what type of business you run or 
what size it is, we can help find the right 
solution for you. Our service is customized 
so that we may cater to your work style and 
calling preferences. We’re comfortable 
working with a wide range of clients – from 
blue-collar to white-collar, sole proprietors 
to mid-size companies. 

Reliable options.

Utilizing real-time, web-based tools, we 
have the capability to perform whatever 
customized service you desire, including 
appointment scheduling, seminar 
registrations, order taking, data entry, 
reservations and service calls.

Reliable benefits.

For starters, you save money. There’s no 
need to hire and train an expensive on-site 
receptionist. You also save time. Questions 
about your business can be answered for 
you without disrupting your work flow. 
What’s more, you can increase your new 
business potential. Appointments can be 
scheduled for you on the spot. 

Make the reliable call.
To learn more about how Reliable Receptionist can 
help you strengthen your business by providing a 
professional staff to answer and handle your calls, 
visit us on the web at ReliableReceptionist.com 
or give us a call at (925) 627-4200. 
Our receptionists are eager to greet you.
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